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JOB DESCRIPTION

Job Title:
Vascular Prevention Programme Coordinator
Grade: Band 7 Two year fixed term contract



Accountable to: Consultant in Public Health
Directorate: Public Health

Location: NHS Hampshire Headquarters, Omega House, 112 Southampton Road, Eastleigh, Hampshire, SO50 5PB 
___________________________________________________________________

1.
MAIN PURPOSE OF JOB

The post holder will lead a programme of work in vascular disease prevention, aimed at improving vascular health and reducing health inequalities within Hampshire’s population.  The post holder will be required to work closely with colleagues in Hampshire PCT’s Public Health Team, general practices, and partner organisations to increase the identification of risk factors, and initiate early primary prevention of vascular diseases.  
The initial focus will be to introduce a vascular disease prevention programme, consistent with the requirements of NHS Health Checks, in three districts which have Hampshire’s worst vascular health outcomes: Havant, Gosport, and Rushmoor.  This work will build on an existing Vascular Inequalities Programme that has been running since early 2007.  It will be developed taking account of existing Locally Enhanced Services (LES) to promote activity in relation to the prevention programme. 
Key responsibilities will include:

· Influencing key stakeholders in the participation of the programme.

· Working closely with a range of professionals and organisations to ensure engagement of the target population.

· Ongoing project management and evaluation of delivery against national and local targets.
2.
POSITION IN ORGANISATION
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3.
SCOPE AND AUTHORITY

The scope and authority of the role will involve:
· Developing key working relationships with clinical and non-clinical stakeholders based in general practices, secondary care, pharmacies, district councils, community teams, voluntary organisations, lifestyle intervention providers, and the people of Hampshire.

· Providing leadership in planning, implementation, and the promotion of the vascular disease prevention programme, and encouraging stakeholder involvement particularly in deprived communities.
· Providing an evidence-based approach to the efficient, effective and equitable delivery of vascular checks with an aim to inform, educate and support all service providers according to their individual requirements.
· Holding the budget, and monthly monitoring of uptake, for newly developed initiatives relating to the vascular disease prevention programme.

· Taking responsibility for commissioning further vascular prevention related serviced based in primary and community care.

· Ensuring that all training requirements are identified and appropriate training arrangements are in place for all providers of vascular checks and other related services.

4.
KEY RESULT AREAS

As this is a new post there will be some opportunity to shape the way the job develops.
Communications and Working Relationships

· To be the main PCT point of contact for providers involved in delivering vascular checks, and risk reduction interventions.
· Work collaboratively with a variety of stakeholders and organisations including the PCT, district councils, general practices, pharmacists, voluntary organisations, lifestyle intervention providers, patients and the general public.  Encourage an inclusive approach to developing vascular programmes, and maintain engagement over time.
· Liaise and consult with public health leads for smoking cessation, alcohol, weight management, health trainers and contribute to the PCT’s Vascular Inequalities Programme Board meetings.
· Raise the profile of the vascular disease prevention programme across stakeholders, and a wide range of organisations.
· Use negotiation skills to support the setting up, and delivery of initiatives relating to vascular checks.
· Present complex information tailored to different groups such as the public, council officers, and primary care staff at training events.
· Network with neighbouring PCTs, and developing opportunities for joint learning.
Planning and Organisation
· Develop a plan to introduce a vascular disease prevention programme, consistent with the requirements of NHS Health Checks, in three districts which have Hampshire’s worst vascular health outcomes: Havant, Gosport, and Rushmoor.  The plan needs to build on the learning collated from existing pilot projects, and tackle health inequalities.
· Explore practical mechanisms for incorporating the best parts of existing vascular pilots into a programme that meets the requirements of NHS Health Checks.  This will include ensuring processes are in place for referral of high risk individuals to disease registers, and lifestyle interventions aimed at reducing vascular risk.
· The post holder must have the ability to develop an appropriate strategy which balances population need, service provision capacity, NHS financial constraints, and Department of Health implementation targets.  This will require flexibility and persistence.
· Support Practice Based Commissioning locality groups, and general practices to support primary prevention of vascular disease.  This may mean developing a LES, or exploring alternative mechanisms for encouraging primary care involvement.

· Support the Vascular Inequalities Programme Board in the development of a plan for rolling out NHS Health Checks across Hampshire if this becomes a national target.

Supporting Programme Implementation
· Provide hands-on support to providers in the development and delivery of the programme.
· Work with relevant clinicians and lifestyle intervention providers to develop and implement care pathways related to the vascular disease prevention programme.
· Build on existing monthly reporting processes to establish a system for monitoring delivery processes, and patient outcomes.  This may involve developing minimum datasets, and establishing information flows between different providers.

· Interpret data collected from monthly reporting process to review and amend local policies and pathways so as to improve outcomes for patients.

· Ensure provider adherence to patient confidentiality policies and the Data Protection Act.  Monitor provider adherence to local and national policy.

· Identify and encourage the implementation of evidence based practice to ensure clinical and cost effectiveness.
· To be a budget holder, and monitor spend to ensure the programme stays within budget.
Responsibility for Supervision, Leadership and Training
· To provide ongoing support to all staff within NHS Hampshire who are involved in the programme.
· To identify training needs and develop programmes to meet the needs of practices, pharmacies and other community health practitioners across the Primary Care Trust.
· To represent NHS Hampshire at relevant local, regional and national meetings as and when required.
Health & Safety

It is the responsibility of all employees to work with managers to achieve a healthy and safe environment, and to take reasonable care of themselves and others.  Specific individual responsibilities for Health & Safety will be outlined under key responsibilities for the post.

Equality & Diversity 

It is the responsibility of all employees to support the PCT’s vision of promoting a positive approach to diversity and equality of opportunity, to eliminate discrimination and disadvantage in service delivery and employment, and to manage, support or comply through the implementation of the PCT’s Equality & Diversity Strategies and Policies. 

Information Governance
As an employee you will have access to information that is sensitive to either an individual or to the organisation and you are reminded that in accordance with the requirements of Information Governance, NHS Code of Confidentiality, Data Protection Act 1998 and also the terms and conditions in your contract of employment, you have a duty to process this information judiciously and lawfully; failure to do so may result in disciplinary action.   

Rehabilitation of Offenders Act 1974

This post is subject to an exception order under the provisions of the Rehabilitation of Offenders Act 1974.  This stipulates that all previous convictions, including those that are ‘spent’ must be declared.  Previous convictions will not necessarily preclude an individual from employment within the PCT but must be declared in writing at the appropriate stage during the recruitment process.

Performance Appraisal and Personal Development Planning

The PCT is committed to providing a high quality service through the effective management and development of its employees.  The Performance Appraisal and Personal Development Planning process ensures that the PCT is able to achieve its key aims of commissioning and delivering cost effective, high quality and responsive healthcare, whilst enabling employees to understand how the outcome of their contribution fits within these overall aims.   All staff will be expected to participate fully in the Appraisal and Development process and comply with the relevant Policy.  Statutory and mandatory training compliance must be reviewed during the Appraisal.  
Smoke-free Policy

This PCT operates a Smoke-free policy.  This means that smoking is not permitted anywhere within owned or leased premises, including within their grounds and within owned or leased vehicles.  In the interests of promoting responsible healthcare all staff are to refrain from smoking when off-site in uniform or wearing an identifying NHS badge in any public place.  The policy also applies to all staff employed by the PCT at any location they may work, whether within or external to the PCT’s premises.  The policy contains further details including support facilities; subsequent failure to comply with this policy may result in disciplinary action.  
DATE
1st March 2010
PERSON SPECIFICATION

POST:  Vascular Prevention Programme Coordinator

	Criteria
	Essential
	Desirable
	Measurement/

Evidence

	Qualifications special/
vocational training: specific competence required

	· Degree level and/or equivalent, preferably in a health, science or social science field.
· Relevant MSc qualification or equivalent qualification

· 3 years experience (minimum) of project management, evaluation and report writing


	Experience of project management  e.g. PRINCE 2 desirable but not essential
	

	Knowledge


	· Can demonstrate working knowledge, and practical applications, of Clinical Governance 

· Have an understanding  of the NHS Health Checks National Programme and associated targets
· Can demonstrate a working knowledge of a range of National Service Frameworks

· Working knowledge of primary care computer systems (e.g. EMIS) 

· Knowledge of health service management, including change management and workforce re-design, acquired through training

· An understanding of the causes and prevention of vascular diseases
· Understanding of evidence based practice, and research methods

	
	

	Skills


	· Ability to develop and implement public health initiatives across multiple organisational settings

· Excellent written, verbal,  presentation  and interpersonal skills
· Can demonstrate excellent facilitation skills and collaborative working 
· Ability to work either within a team or alone

· Numerate with an understanding of statistics

· Ability to analyse performance data, perform capacity and demand studies, and process map

· Design and implement service evaluations including patient satisfaction surveys 

· Ability to Influence people at different levels of the organisation
· Can demonstrate an ability to manage challenging situations

· Ability to manage and prioritise own workload effectively, and meet tight deadlines
· Plan and implement new ways of working, facilitate collaborative working

· An ability to physically and emotionally juggle work plans to deal with conflicting priorities

· Good computer skills, and application of Microsoft Word, Excel, Power point, Outlook, and the internet

	
	

	Experience

general/specific


	· Implementing health or health related strategies and policies
· Coordinating programmes of work within a specialist area
· Developing and implementing policy for an area based on national policy

· Collaborative multi-agency/multi-disciplinary working

· Minimum 2 years experience of working within the NHS or Local Authority

· Experience of presenting / leading multiagency workshops to large groups of staff.

· Car owner/driver/access to a motor vehicle (role will involve travel to other sites, some of which cannot be easily accessed by public transport)
	Development of service specifications, Standard Operating Procedures, and operational policies
	

	Approach


	· Team Working: able to secure the co-operation of colleagues at all levels

· Evidence of a commitment to ongoing personal development

· Good knowledge of current health development and public health issues

· Persuasive, open, and patient with stakeholders.
	
	


DATE 

March 1st 2010

NHS KNOWLEDGE AND SKILLS FRAMEWORK 

Title of Post:  

	NHS KSF DIMENSIONS
	Needed for post?
	Foundation

Gateway
	Full Outline

Level for post

	
	
	
	1
	2
	3
	4

	CORE DIMENSIONS – relates to all NHS posts
	
	
	
	
	
	

	1 Communication


	Y
	
	
	
	
	

	2 Personal and people development


	Y
	
	
	
	
	

	3 Health, safety and security 


	Y
	
	
	
	
	

	4 Service improvement


	Y
	
	
	
	
	

	5 Quality


	Y
	
	
	
	
	

	6 Equality and diversity 


	Y
	
	
	
	
	

	SPECIFIC DIMENSIONS
	
	
	
	
	
	

	HEALTH AND WELLBEING
	
	
	
	
	
	

	HWB1

Promotion of health and wellbeing and prevention of adverse effects to health and wellbeing
	
	
	
	
	
	

	HWB2 

Assessment and care planning to meet people's health and wellbeing needs
	
	
	
	
	
	

	HWB3

Protection of health and wellbeing
	
	
	
	
	
	

	HWB4

Enablement to address health and wellbeing needs
	
	
	
	
	
	

	HWB5

Provision of care to meet health and wellbeing needs
	
	
	
	
	
	

	HWB6

Assessment and treatment planning 
	
	
	
	
	
	

	HWB7

Interventions and treatments 
	
	
	
	
	
	

	HWB8

Biomedical investigation and intervention
	
	
	
	
	
	

	HWB9

Equipment and devices to meet health and wellbeing needs
	
	
	
	
	
	

	HWB10 

Products to meet health and wellbeing needs
	
	
	
	
	
	

	ESTATES AND FACILITIES
	
	
	
	
	
	

	EF1

Systems, vehicles and equipment
	
	
	
	
	
	

	EF2 

Environments and buildings 


	
	
	
	
	
	

	EF3 

Transport and logistics


	
	
	
	
	
	

	INFORMATION AND KNOWLEDGE
	
	
	
	
	
	

	IK1 

Information processing


	
	
	
	
	
	

	IIK2

Information collection and analysis


	
	
	
	
	
	

	IK3

Knowledge and information  resources
	
	
	
	
	
	

	GENERAL
	
	
	
	
	
	

	G1

Learning and development


	
	
	
	
	
	

	G2

Development and innovation


	
	
	
	
	
	

	G3

Procurement and commissioning


	
	
	
	
	
	

	G4

Financial Management 


	
	
	
	
	
	

	G5

Services and project management 


	
	
	
	
	
	

	G6 

People management 


	
	
	
	
	
	

	G7 

Capacity and capability


	
	
	
	
	
	

	G8 

Public relations and marketing
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Consultant in Public Health,


Vascular Inequalities Lead





Vascular Prevention Programme Coordinator
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